1. SECURITY CLASSIFICATION | 2. SHIPMENT NO.

TRANSMITTAL RECORD
For use of this form, see AR 25-50; the proponent agency is DCSPER
3. TITLE/FILE IDENTIFICATION 4. AS OF DATE (YYYYMMDD) 5. SHIPMENT DATE (YYYYMMDD)
6. AUTHORITY FOR SHIPMENT 7. NUMBER OF RECORDS TRANSMITTED
8. PERSON TO CONTACT (Name and telephone) 9. REQUIREMENT CONTROL SYMBOL (4R 335-15)
10. SHIPPED FROM 11. SHIPPED TO

[__—J RETURN RECEIPT REQUESTED (When box is checked, sign below and return copy

to sender.}
10a. TYPED NAME AND TITLE OF SENDER 11a. TYPED NAME AND TITLE OF RECEIVER
10b. SIGNATURE OF SENDER 11b. SIGNATURE OF RECEIVER AND DATE
12. TYPE OF MEDIA TRANSMITTED
HARD COPY PUNCHED CARDS CASSETTES
MICROFILM PHOTO FICHE
13. NUMBER OF BOXES (Packages/ 14. NUMBER OF ITEMS

15. METHOD OF SHIPMENT

COURIER FIRST CLASS PARCEL POST

EXPRESS MAIL REGISTERED

16. SPECIAL INSTRUCTIONS

17. TYPE COMPONENT USED (For magnetically recorded data)

18. REMARKS
SEPARATION PACKET CHECKLIST

DD Form 214, copy 2

DD Form 215 request with supporting documentation (if applicable)

Separation Order(s) and Amending Order(s)/Endorsement(s)

For Demobilized Soldiers - Mobilization order(s) and Amending order(s)/Endorsement(s)
DD Form 2648 (Pre-separation Couseling Checklist for AC Service Members)

DD Form 2648-1 (Pre-separation Counseling Checklist for RC Service Members Released from AD) (if applicable)
SGLYV 8286 (SGLV Election) (if available)

DD Form 93 (Record of Emergency Data) (if available)

Enlisted Record Brief (ERB)

DD Form 4 series, if enlisted in Reserve/National Guard

Chapter packet, if applicable - the approval endorsement should be first page
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